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Intent to Close a Degree Program, Certificate, Concentration, or Minor
(or an instructional delivery method for one of the above)

The closure of an academic degree program, certificate, concentration, or minor must be approved by the entities below once the department/college has made the closure decision and before implementation of the closure. The closure workflows also apply when a department/college intends to close an instructional delivery method (IDM) within an academic degree program, certificate, concentration, or minor (e.g., a master’s program approved for online and face-to-face delivery decides to close the online modality). 

· Academic Degree Program (or IDM within): SACSCOC Liaison; OAA (Academic Program Development), submit in CIM; Graduate or Undergraduate Council/Curriculum Committee; UA Board of Trustees; ACHE; SACSCOC
· Certificate Program (or IDM within): SACSCOC Liaison; OAA (Academic Program Development), submit in CIM; Graduate or Undergraduate Council/Curriculum Committee; UA Board of Trustees; ACHE; SACSCOC
· Concentration (or IDM within): Notify OAA (Academic Program Development), submit in CIM; Graduate or     Undergraduate Council/Curriculum Committee; UA Board of Trustees and ACHE (as applicable)
· Minor (or IDM within): Notify OAA (Academic Program Development), submit in CIM; Undergraduate Council/Curriculum Committee

SACSCOC requires that notification of closure of an academic degree program or certificate program (or an IDM within such a program) include a teach-out plan. The details of the teach-out plan (i.e., how all admitted students will be allowed to complete the program) are elicited by the questions on pages 2-3 of this form. 
A program is considered closed as of the date the university stops admitting students to the program, not when instruction stops. Because the teach-out plan requires SACSCOC approval, the SACSCOC Liaison must submit a notification with the teach-out plan as soon as possible after the decision is made to close.

Name of Program/Certificate/Concentration/Minor (or IDM) Being Closed:  					
Award (e.g., MS, certificate):   			CIP Code:              
Existing Instructional Delivery Methods (online, face-to-face, both): 
Department:          					Department Chair:  
Contact Person (if different than Dept Chair):   	   
Date Form Submitted: 				Intended Date of Closure*:    
Have you attached letters of support from the Chair/program faculty and the College?  

*Closure is the date the university intends to stop admitting students to the program, certificate, concentration, or minor (or IDM). Typically, this date will coincide with the end of an admissions cycle.
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1

Please provide the rationale for closing the degree program, certificate, concentration, minor, or instructional delivery method:

	












For all closures (including closure of an instructional delivery method), please answer the following:


1. Provide an explanation of how affected parties – students, faculty, and staff – will be informed of the impending closure. Be sure to consider current students, lapsed students (inactive status), and prospective students (in the application process) in your explanation. 

	











2. Provide an explanation of how all affected students will be “taught out” of the program—that is, helped to complete their program of study with minimal disruption or additional costs.

	


3. Explain whether the students subject to the teach-out plan will incur additional charges or other expenses because of the teach-out and, if so, how the students will be notified.

	









4. Describe how faculty and staff will be redeployed or helped to find new employment, if applicable.
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